Turning On Your Computer 

For the First Time!

When you turn on your computer for the very first time, a Windows box will appear that prompts you to enter your User Name and Password.  DO NOT ENTER THIS INFORMATION AT THIS TIME.  Instead, click on the 'Cancel' or the ESC button, which will then access the Registration Screen. It is here that you will enter information about your account. PLEASE MAKE SURE THAT YOU TYPE IN THIS INFORMATION CORRECTLY. If you do not, your account will be configured incorrectly. 

Registration Screen

1.  From the Registration Screen, key your User Name in the 'User Name' field. This information will be contained on the green card or index card you received when you picked up your laptop.  

USER NAME FOR STUDENTS- It will be the first letter of your first name, the first 4 letters of your last name, and 2 digits.  It should look something like this:   jsmit01

Note that digits containing a zero must be entered as a zero "0" not the letter "O".

USER NAME FOR FACULTY & STAFF- It will be the first letter of your first name and up to the first 7 letters of your last name.  For example-     jsmith  or  kjohnsto

2.  Then in the 'Full Name' field, key your first and last name.  Example:  John Smith 

3.  STUDENTS- Next, click the dropdown arrow in the 'Select City' field and select a city that is NOT A LONG DISTANCE CALL from where you are dialing.  This does not affect using your computer on campus, where you will have direct network access.  Select the city by double clicking on it.  Again, this is the city and phone number your computer will call when dialing in from home or other remote locations so the number you choose MUST be a local call.  Floyd College will NOT be responsible for any long distance charges that you incur.  

FACULTY & STAFF-  You will not have this option as you will access the network differently.  Skip to Step 4.

4.  Finally, you must key your 6-digit STOP number in the 'Stop' field.  To locate this number, look on the STOP tag on the top of your computer with the screen closed.  The tag will show 'F C' and then a number.  Key this 6-digit number in the field after the 'F C'.

5.  When you have entered all of the above data, click the 'Register' button.

6.  A screen appears that asks if all of the displayed information is correct.  If so, click on the Yes button (even though No may be highlighted).  If no, click No and reenter the information.  When this process is complete, the screen prompts you to then restart your computer.  

Once you have completed the above information and restarted your computer, the registration process is complete. You are now registered, which sets up all necessary account information to access the network, programs, email, internet dial-in access, etc. and places the 'Outlook' icon on your desktop.  You will not see this registration screen again.  The next time you turn on your computer from school, the network window will appear that asks for your 'User Name' and 'Pass Word.'  Key this information in each time and click OK.  If you are using your computer from home, click 'Cancel' when the network box appears, which takes you into windows.  

STUDENTS-   You may then access the network by double clicking on the Earthlink icon.  Complete instructions for connecting to Earthlink are found in the Earthlink section of the manual.

FACULTY & STAFF- You may access the network by clicking on either the Rome or Cartersville icon (whichever is a local call from where you are using the computer) located on your desktop.

NOTE-  Should the network window ever prompt you to enter a domain in the Domain: field, enter 'Floyd' as the domain.







