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Frequently Asked Questions . . . . _______________________________________________

1. What screen do I need for advising?

Select the 'View Student Academic Transcript' screen from the Faculty and Advisors Menu.  This displays the student's transcript as well as the current class schedule.  Note that the student's ID is needed to access this screen.

2. How do I view my current schedule?

From the Faculty and Advisors Menu, select 'Term Selection.' Select and Submit the Term for which you wish to see your schedule. Select the 'Faculty Schedule by Day and Time' screen from the Faculty and Advisors Menu.  View the schedule.  For more detail, select 'Faculty Detail Schedule.'

3. How do I view my class listings?

From the Faculty and Advisors Menu, select 'Term Selection.'  Select and Submit the Term for which you wish to see your class listing.  Select the 'Class List' screen.  Select and Submit the CRN number of the class for which you wish to see your class listing.  View the class listing.

4. How do I find out student information?

From the Faculty and Advisors Menu, select 'Student Menu'.  From the Faculty and Advisors Student Menu, select 'Term Selection.'  Select and Submit the Term for which you wish to see students' information.  This displays the 'ID Selection' screen.  Using the drop-down box arrows, select the student on whom you wish to view information and Submit.  Student information is displayed.  To view information on another student, use the 'ID Selection' screen to select.  Additional information is found on the 'View Student Address and Phone,' 'View Student E-Mail' and 'View Student Schedule' screens.

5. How do I view final grades from past terms?

From the Faculty and Advisors Menu, select the Term and CRN# of the class for which you wish to view grades.  Then select 'Final Grades.'  View grades.

