Creating A FrontPage Discussion Group
________________________________________________
1. To create a new FrontPage discussion group page directly on the server, once your new "web" has been setup by computer services, go to the FrontPage program and open the new web.  Choose File-> New -> FrontPage Web.  Do not attempt to create a discussion board on a web already in use as a webpage or you will run the risk of erasing everything on that page.

2. From the setup menu, choose 'From wizard or Template,' choose 'Discussion Web Wizard,' choose the title of the discussion page (be sure to type in whatever name computer services has given the web if that is not what's showing in the field) and 'OK.'

3. Follow the "Wizard" instructions, clicking "next" to move through the sequence. Typically you will stick with the default settings that FrontPage suggests.  

· Title your discussion board something meaningful to you such as "Math 101 Discussion."  

· Under 'enter name for discussion folder' it is suggested that you enter the descriptive name 'postings', as the comments themselves will reside in this folder. 

· At this stage, stick with 'subject, comments' as the input fields and choose 'no, anyone can post articles' instead of restricting access here.  

· Typically you want articles to appear 'from newest to oldest.'  Usually you want to 'let the table of contents be the home page' and stick with 'subject, size and date' as reporting information.  

· Choose 'no frames.'  Click 'Finish' when you are done.

4. Open Internet Explorer, go to the site of your new discussion board, and do a "test" posting to make sure everything works ‘OK.’

5. Occasionally a user may post a comment that is offensive and needs to be modified.  To edit a comment that has been posted to your page, from FrontPage Explorer go to Tools-> Web Settings-> Advanced-> and click 'Show Documents in hidden directory.'  Then from the "Folders" section, click on the "postings" folder, open (click on) the comment you wish to edit (it will look something like this  00000003.htm) and edit any comments in the "comments" section as necessary. 

6. Your web discussion board is set so that anyone knowing its location can post and read comments. However, you may wish to restrict access to the discussion board and there are several ways to do this:

· Don’t have any links to it, i.e. the user would have to know the actual URL to get to the site instead of having a link from say, the English home page.  This does not restrict access but does virtually eliminate people just browsing through.

· Set permissions for the page so users would have to log in.  To do this in FrontPage Explorer, go to tools-> permissions-> use unique permissions-> users-> add, and add those people who have permission to use this discussion page.  

· Another option to consider is having a generic name and password for the discussion page and giving this information to your students. This cuts down on having to go in and enter everyone's name in the "permissions" section.

