Adding A Printer to Your Computer

(For example, adding your home printer to the list of available printers so that you can hook to it and print.)

1. Click on the 'Start' menu and select 'Settings', 'Printers'.

2. Double-click the 'Add Printer' icon.

3. The 'Add Printer' wizard appears, click 'Next'.

4. TO ADD A PRINTER THAT IS NOT PART OF THE FLOYD NETWORK, select 'Local Printer' and click 'Next'.

5. Select the manufacturer and model of the printer you are adding and 'Next'.

6. Select the port you want to use (usually you want to use the 'Printer Port' which is the default option), and 'Next'.

7. The printer name is displayed.  You may rename the printer to something more meaningful to you.  For example, if you are adding your home printer you may choose to rename the computer 'Home'.  Also, here you can designate to have this printer as your 'Default' if you choose.  Click 'Next'.

8. It's a good idea to hook up the printer and run a test page at this point.  To do this, click 'Yes' after you have plugged in the printer to your machine.  If you do not wish to run a test page, click 'No'.

9. Click 'Finish'.

10. Your printer has now been added to the list of available printer icons.  To delete a printer from this list, right-click the printer icon and select 'Delete'.

11. To add a Floyd College NETWORK PRINTER to your computer, follow these instructions choosing 'Network' instead of 'Local' printer.

