GEORGIA HIGHLANDS COLLEGE
ANNUAL FACULTY EVALUATION FOR PART-TIME FACULTY 
Faculty Member: ____________
Rank: ______
Date: _____________

Division: __________________
Division Chair/Director/Coordinator: ______________________

For each of the following statements the faculty member will evaluate him or herself reflecting current level of performance by using the indicators below.  At a later date the Division Chair/Director/Coordinator will evaluate the faculty member using the same criteria and performance indicators.  Circle the appropriate performance indicator.

Performance Indicators:

O = Outstanding

S = Satisfactory

U = Unsatisfactory

NA = Non-Applicable
Directions: Circle the appropriate performance indicator below. 
	Criteria
	Faculty Self-Evaluation
	Division  Evaluation

	1.
Display knowledge of subject matter in the classroom


2.
Regularly review and update course materials

3.
Use evaluation instruments reflective of course content

4.
Inform students of evaluation methods and criteria

5.
Evaluate students according to course criteria

6.
Objectively assess students’ work and willing to correct assessment if errors occur

7.
Maintain accurate academic records of student performance

8.
Return student assignments and tests in a timely manner

9.
Present course material in a relevant and organized manner

10.
Demonstrate interest in subject matter

11.
Use English with competence in oral and written communication
12.
Maintain order in the classroom

13.
Communicate in the classroom at a level appropriate for the course

14.
Provide a written course syllabus and course objectives to students

15.
Regularly and punctually attend class

16.
Hold class for the scheduled period of time on a regular basis
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	Criteria
	Faculty Self-Evaluation
	Division Evaluation

	17.
Willingness to provide academic assistance or make appropriate referrals for students in need of assistance in or outside the classroom

18.
Maintain and prepare appropriate equipment and supplies for laboratories, where applicable
19.
Supervise laboratory assistants and other personnel assigned to instructional area, where applicable
20.
Supervise students in a campus laboratory

21.
Prepare for teaching for clinical instruction

22.
Supervise students in the clinical setting

23.
Evaluate students in the clinical setting
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Comments by Faculty Member:
Strengths:

Areas for Improvement:

Goals for next academic year and expected dates of accomplishment.  Goals may be short or long-term.  
Goals:
Teaching:

Date of Expected Accomplishment:

Comments by Division Chair/Director/Coordinator:

Strengths:

Areas for Improvement:

Comments Related to Faculty Goal Accomplishment of previous academic year, if applicable:

Signatures:
Faculty Member: ______________
Date: _________________

Division Chair/Director/Coordinator: ________________
Date: _________________
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