Informative Speech Guidelines:

1. Informative Outline with Reference Page must be turned in class on the day you present.   If you do not have your outline in class, there is a 20-point deduction! (Follow appropriate outline guidelines: typed, double spaced, stapled, reference page, and a copy of all sources used).  If you are late to class on the day you present your speech – there is an automatic 10-point deduction.
2. Informative Speech is 4-6 minutes (For each minute over/under time will result in a 5-point deduction).

3. Informative Speech requires the use of (3) Visual Aids.  At least one of the visual aids used must be power point. (Make sure visual aids follow appropriate guidelines). 

4. You must print off grade sheets for the Informative Speech and Outline and bring to class on the day of your speech. (Failure to bring grade sheets will result in a loss of 5 points).  

5. Refrain from chewing gum, cursing and inappropriate language during your presentation. (For each curse word/language, there is a 10-point deduction)
6. Proper attire required for presentations: 

Men: Collared shirt and dress pants.  

Women: Top w/ pants/skirt, or dress.   

***NO HATS, NO DENIM, NO FLIP-FLOPS,

NO SHORTS, NO SNEAKERS. ***

7. You may use up to 5 (3x5) cards during your presentation.  You may use actual 3x5 cards only.  No outlines may be used during your presentation.

8. If you walk into class late during a presentation – or if your cell phone disrupts a presentation – A deduction of 5-points will be taken off your presentation grade.  

9.  You will need to complete a Self-Evaluation after the speech. 

(1 page, typed, double-spaced).  Your paper should include the positives/negatives of presentation.  

