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 Georgia Highlands College
                             COMM 1100: Human Communication Fall 2010
· Instructor:  Leslie Johnson, Assistant Professor of Communication
· Email:  ljohnson@highlands.edu 
· Website: www.highlands.edu/academics/divisions/humanities/communications/ljohnson/index.htm
· Office:  Cartersville Room 235;  Office Number:  678/872-8072   
· Office Hours:  
· Room 235:  MW 12:30-3:30 pm, M 5-6:30; TR 1:30-2 pm  
· Room 164:  MW 10:45-11:00  am; MW 6:15 -6:30
· Room 321:  TR 3:15-3:30; 
· Instructor reserves the right to change hours as necessary.
· Class Schedule:  

· Rm 164: MW   11-12:15 am. (CRN# 80066);   9:30-10:45 am (CRN # 80065); 6:30-7:45 (CRN 80071)
· Rm 326: MW   3:30-4:45 pm (CRN# 80069)
· Rm 211: TR   2-3:15 (CRN# 80081);  3:30-4:45 (CRN# 80082) 
· Mid-Term:  October 12, 2010 (last day to withdraw with a W)
Course Information

Human Communication:  

Text:  Understanding Human Communication 10th Edition by Adler and Rodman (ISBN# 978-0-19-533612-2)
Course Credit:  


3 semester hours;   Prerequisites: None  
Course Description: Communication 1100. Human Communication
            A broad approach to oral communications skills, including intrapersonal, interpersonal,

            small group, and public speaking. Includes in-class group and individual speaking activities

            covering a variety of human communication techniques, formats and contexts.
Communication Goals:

· To become aware of the individual, cultural, and environmental variables which affect human communication 
· To develop the ability to use these variables to create a successful communication environment  
· To develop the ability to acquire, organize, document, and deliver information and ideas  
· To enhance the student’s ability to speak clearly and effectively in individual and group settings
Student Learning Outcomes for COMM 1100:


Students will have (a) an increased awareness of the factors influencing their communication environments and (b) an increased ability to prepare and deliver oral presentations both individually and in group settings. 
GHC Academic Honesty Policy:
Cheating and plagiarism may result in a zero for an assignment or an automatic “F” for the course. Depending on the severity, the student may be referred to the appropriate channels for an administrative hearing.  Cheating includes any attempts to deceive the instructor regarding class attendance or grade assessment.  Plagiarism is the attempt to claim another person’s entire work or parts of another’s work as one’s own.  Full copies of some research materials may be required as well as a works cited page including web pages. 
Policies on student conduct and academic integrity are located in the GHC “Student Guide and Planner” and in the Student Handbook at www.highlands.edu/campuslife/handbook .

COMM 1100: ACADEMIC HONESTY POLICY:  
Unless it is a group project, all assignments are to be completed individually and not in collaboration with other students (collusion).  All speeches should be original creations of the student submitting them and should not rely on the work of others without attribution (plagiarism).  Any unauthorized assistance which provides the current student with an unfair advantage over others taking the course is considered cheating.
 Attendance Policy:  
After a fifth absence (third absence in shortened course schedules), a student may not return to class without first meeting with the division chair or his designee. There is no distinction between excused and unexcused absences.

This appeal must be made within 3-5 days after said absence or the student will have no option for appeal. If re-admittance to the class is denied, a student must withdraw or he/she will receive an F for the class. If withdrawal occurs before the mid-term the student will be given a W.  After mid-term the student receives a WF. 

Entering the class after roll or before class dismissal is considered a tardy.  Three tardies times will be considered an absence.  Missing more than 1/3 of a class session may be considered an absence.

In the event of an unavoidable absence by the instructor, the division secretary will be contacted to inform the class.  If the absence is known of in advance students will be contacted via email.  Planned absences will be documented on the daily schedule. All email correspondence must be through the student GHC email address. 
Financial Aid/ Earned F Policy:  
Federal regulations state that if a student did not attend classes and received failing grades, then the grades were not earned and financial aid needs to be reduced accordingly.  Please be advised that any students receiving a 0.00 GPA will be required to prove that the 0.00 GPA was earned by attending classes or completing course requirements for each class.  Students who have earned at least one passing grade for the semester will not be affected by this regulation.  If a student has properly withdrawn from all classes, the student’s financial aid should be adjusted from the time they signed the withdrawal form.

Disability Statement: If you feel that you need accommodation(s) due to a disability, please feel free to discuss this with me early in the semester.* Georgia Highlands College has resources available for students with certain disabilities. Accommodations (such as providing materials in alternative formats, assuring physical access to classrooms or being sensitive to interaction difficulties that may be posed by communication and/or learning disabilities) may be made through Student Support Services on all campuses. For more information please contact 706-295-6336.

Student Rights and Responsibilities: Policies on student conduct and academic integrity are in the College’s “Student Rights & Responsibilities” document.  This can be accessed via the following URL: http://www.highlands.edu/site/student-rights
Course Content:
Course content is geared around the required textbook but will include material from outside sources. Thorough notes as well as reading the text prior to lecture and completing the provided study guide are strongly advised.  
Selected portions of each chapter will be covered in class lecture, but much class time will be spent in interactive class activities, preparation for speeches, quizzes, and actual speech presentations.  The group projects may necessitate meeting with class members outside of class time. 
Chapter Power Points are provided on the course website.  These are provided for supplemental study only.  Please keep in mind that these PowerPoints simply highlight important concepts from the class lecture and text.  These presentations should only be used as an aid to learning and do not replace class attendance and notes.
Anticipated Assignments and approximate values:  
(Instructor reserves the right to make changes and other minor assignments will be given.)
MAJOR ASSIGNMENTS: 
· Informative Presentation: 100 pts
· Topic Submission 
· Outline/MLA Works Cited 

· Oral Presentation.  

· Persuasive Presentation: 125 pts.
· Topic Submission

· Outline

· Annotated Bibliography/Sources
· Oral Presentation  
· Analogy presentation: 50 pts

TESTS: 
· Test #1 = 100 pts

· Test #2 = 100 pts

· Test #3 = 100  pts
· You are responsible for having a #2 pencil for these assignments
DAILY WORK:  around 100 – 150 pts. (Will vary based on final selection of assignments)
· Class attendance and participation in daily activities
· Pop Quizzes

· Tutorial Quiz

· Fortune Cookie Day

· Group Presentation
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This course proudly supports the mission of IC @ GHC. 

The mission of the Georgia Highlands College (GHC) Quality Enhancement Plan (QEP) is to create a curriculum-wide culture of information competency (IC) among students, which will be demonstrated through writing or other modes of communication. 
To learn more about this program visit our website at www.highlands.edu/ic

 Missed Work Policy:  General Policies
· .Daily class work, pop/daily quizzes, and participation cannot be made up.

· Daily work that is not ready at the beginning of class will not be accepted  Keep all work in binders.
· Major assignments (exclusive of tests and oral presentations) will result in a 20% deduction for being up to 1 day late.

· Tests and oral presentations may not be made up unless official documentation of emergency or illness is provided.  
· Speeches may not be given without a grading rubric/outline for the instructor’s use during the presentation.
· If the student fails to act in a responsible manner regarding missed work the instructor will not allow the student to make up work.  Responsible behavior includes notice by email or phone that the student will be missing work before class begins or ASAP in case or emergency (unless life threatening, an illness is not an excuse to fail to provide notice).
· Handwritten work will not be accepted but may be re-submitted for late credit as noted above.
· All work must be stapled.  

· The instructor reserves the right to refuse to accept work that is not up to collegiate standards.

General Course Policies:

· Students should keep a hard copy of any written work for the semester so that if an assignment should become lost or misplaced, another copy can be made available. 
· Only the highest standards of classroom responsibility and conduct will be allowed.  Inability to abide by these rules such as disruptive talking will result in the student’s being asked to leave class. 
· All cell phones and pagers should be turned off before entering class. 
· No laptops are allowed in class.
· Class is not an appropriate place for children.  If childcare issues arise, please make other arrangements.  Absences due to a sick child follow the same documentation needs as student illness. 
· Do not enter the classroom during classmate presentations. 
· Disruptive behavior/Cross-talk during a fellow student’s presentation will result in dismissal from class for that day and participation grade will be impacted. 
· Failure to abide by these policies will result in points being deducted from your class grade.









