
Informative Speech Packet
Assignment:  To research, develop, and deliver a 4-6 minute extemporaneous informative presentation complete with formal sentence outline, MLA Works Cited, and Visual Aids

Topic Selection:  All Topics must be approved

· Topic may include any subject which increases the general knowledge of the audience

· Topic may not be of a persuasive nature

· Topic should be one which is appropriate and interesting for the target audience

Research:  

· Research should be credible, authoritative, current, and relevant for the topic

· Research should include at least three sources

· Research should be cited both vocally within the speech and in a MLA formatted works cited which should be on a separate page at the end of the formal outline

Development:

· Research should be organized into a formal complete sentence outline 

· Outline should follow a logical informative speech organizational plan

· Outline should  precisely follow the example and guidelines required by the instructor

Content:

· Content should include elements of effective speech-making :

· Introduction:  Attention-getter, preview, thesis

· Body:  Transitions, Sign Posts, Supporting Material

· Conclusion:  Brakelight,  Recap, Clincher

· Content should include a variety of support devices such as examples, anecdotes, statistics, quotes, compare/contrast, analogies, and narration
· Each point should be fully supported

Visual Aids:

· Presentation should include at least three visual aids.

· Visual aids should not be guided merely by number but by the need for visuals in the speech

· If a student uses PowerPoint which includes pictures, graphs, etc. the student must still supply at least one additional visual aid such as a object, poster, or model.

Delivery:

· Speaker should be thoroughly comfortable with content which shows evidence of thorough rehearsal

· Speaker should maintain appropriate eye contact, vocal rate and volume,

· Speaker should present a credible appearance in both dress and demeanor (no jeans, tennis shoes, hats, coats, or slouchy appearance.

· Speaker may use a single page of speaker’s notes or up to six notecards

Name:________________________________

CRN#:________________________

Informative Grading Rubric
Speech Elements = 25 points
Introduction:

· Attention Getter, Preview, Thesis, 

· Established Connection/Relevance to Audience

Body:

· Logical Organizational Plan, Clear Main Points

·  Transitions/Internal summaries/Signposts

Conclusion:

· Brakelight, Recap, Clincher
Topic Support: = 25 points

· Major Points are fully supported by  credible research

· Research is supported with vocal citations

· Support includes a wide variety of support devices

Visual Presentation: = 10 points
· Visual aids meet requirements
· Visual Presentation is appropriate for content
· Visual Aids are collegiate and utilized appropriately
Delivery: = 10 points

· Professional image in both attire and demeanor
· Excellent vocal tone and nonverbal communication 
General Deductions:     

Time: 4- 6 minutes      _____________    Extemporaneous Delivery: _________

Total Score:

Topic Submission: 
_________/5
Outline/Works Cited: ________/25

Presentation Total:      _______/70

Sub Total:                      _______/100
Deductions:                   ________

TOTAL SCORE:             _________/100
 Topic Submission Sheet ( 5 points)
(Please print legibly and use black/blue pen.)

Name:  ____________________________________

CRN:   ___________    Class Times:  ____________
Topic:  ____________________________________

Audience Analysis:  I believe this is a good topic for my audience because: __________________________________________________ ____________________________________________________________________________________________________________________.

Background Research: (list the complete name of website, book, or media along with a brief summary of the source.)
(1)  Source:  __________________________________________________________________    

Summary:_________________________________________________________________________________________________________________________________________________ 

 (2)  Source: __________________________________________________________________

Summary:_________________________________________________________________________________________________________________________________________________

(3)  Source:  __________________________________________________________________
Summary:_________________________________________________________________________________________________________________________________________________
Back-up Topic:______________________________________________________________

 Formal Outline and Works Cited (25 points)
· (Staple all pages together in the upper left hand corner.) 
Outline: (15 points) 

· Create a typed formal sentence outline (See attached example). Be sure to include all bolded words in the example outline and insert your specific information following these words 

· Be sure to use complete sentences, consistent symbols, alignment, formatting, and follow the rule of division. 

· Proofread your completed outline for the above as well as for spelling and grammar.

Works Cited: (10 points)
· Begin your works cited list on at the end of the text of the outline under the label Works Cited which should be centered. 

· The works cited list provides the information necessary for a reader to locate and be able to read any sources you cite in the speech. 

· Each source you cite in the speech must appear in your works-cited list; 

· Likewise, each entry in the works-cited list must be cited in your speech, vocal citation. 

· If works cited does not follow MLA guidelines you will receive a zero for this portion of the assignment. 

· Prepare your works cited list using MLA style which is covered in chapter six of the MLA Style Manual, or the Harbrace Handbook which many of you use for your English classes. Remember you may also refer to the GHC Library website.

· Make the first line of each entry in your list flush left with the margin. Subsequent lines in each entry should be indented one-half inch. This is known as a hanging indent. 

· Double space all entries.  Double space both within and between entries. 

· Alphabetize the list of works cited by the first word in each entry (usually the author's last name)
Example Formal Sentence Outline and Works Cited
John Smith

COMM 1100   CRN# 80061

Mrs. Johnson

September 27, 2010

Topic:  “Risky Teenage Drivers”

General Purpose:  To inform

Specific Purpose:  After my speech the audience will be able to list four reasons why teenagers are “at risk” drivers.

INTRODUCTION

I Attention Getter/Orienting Material:  
A Illustration: Tell story about recent teenage driver accident with Mark and Melanie (Personal Experience)

B Show picture of wreck
II Thesis Statement:  Teenage drivers pose the greatest risk for automobile accidents and fatalities
III Preview of Main Points: Due to inexperience, distractions, alcohol use, and excessive speed, teenagers face an increased vulnerability. 

Transition Statement:  First, let’s take at look at the problem of inexperience and driving.
BODY
I Teenage drivers are more likely to have accidents due to inexperience.

A Most teenage drivers are inexperienced when they receive their license.
1 Some teenagers did not drive until they received learner’s license.
2 According to the Dept. of Transportation website, teenagers are only required to have 40 hours behind wheel. 
B Only 30% of all teenage drivers have taken a course in driver’s education.

C Teenage drivers have very little experience with defensive driving. (Analogy: like a child learning to walk)

Transition:  Now that we have talked about the problem with inexperience, it is important to think about all of the distractions teenagers face when driving.

II Teenage drivers are more likely to have accidents due to distractions.

A Teenagers are more likely to engage in cell phone use while driving.

1 According to a study in the July 2006 edition of the Mass Communication Journal, 95% of all teenagers own cell phones.

a In the book, The Teenage Brain by John Knox, teenagers are much more easily distracted than adults in their early twenties.

b Teenagers receive more social calls.

2 As stated in the AJC, June 26, 2006 issue, most teenagers also text while driving. 

B Teenagers are more likely to listen to loud music while driving.

1 Radio Today noted in its October 19, 2006 airing, that teenagers are more prone to listen to loud music.

2 Additionally, in this report, host John Dixon, noted that teenagers switch stations more frequently than adults.

C Teenagers are more likely to be distracted by fellow passengers while driving.

1 Teenagers tend to carry more social passengers 

2 Teenagers are more likely to be distracted by friends. 

D Teenagers are more likely to eat while driving.

1 Teens purchase three times as much fast food as adults according to the magazine, Health Today in its May 2006 issue.

2 In fact, teens eat 50% of all meals in the car.  

Transition Statement:  So as you can see, inexperience and distractions are real problems; however, this is only part of the problem.  There is one issue that most of us are already familiar with, it is alcohol!

III Teenagers are more likely to have accidents due to alcohol (DOT).

A The majority of teenage deaths are caused by drinking and driving.

B Testimony: According to Bill Brown in the Journal of Medicine last month, many teenage drivers are not aware of being intoxicated. 
IV Finally, teenagers are more likely to have accidents due to excessive driving. 

A Teenagers are not as aware of speed as are adults.(The Teenage Brain)
B Teenagers are greater risk takers than adults.

CONCLUSION

I I hope you can see that teenage drivers face an increased risk of being involved in a traffic accident.

II Review of Main Points:  “Due to inexperience, distractions, alcohol, and excessive speed, teenage drivers are simply more vulnerable to driving accidents.

III Clincher:  Refer back to opening story: As the number of teenage drivers increase and the number of fatalities rises, an understanding of these issues is needed.  Maybe with a greater knowledge of these facts accidents like that of Mark and Melanie can be avoided.
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