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Name: ________________________________________________________

My Speech Day is: ________________________________________________________

What is a Bibliography? 
A Bibliography (called a Works Cited in MLA) is a list of all sources used in research along with important information such as author, title, publisher, publication, date of publication, website and date accessed, and notation of any metadatabase (Galileo) used to retrieve information. Each listed source is called a citation. 
A brief summary or evaluation is called an annotation.

An Annotated Bibliography simply includes a summary, assessment, and/or reflection of each source along with the citation of the source.  This information should be typed immediately below each citation in paragraph form.
A summary is just a few statements about the content of the source.  It would answer the following questions:  What is the article, book, etc. about? What are the main points or arguments in the material?

An assessment is an evaluation of the source.  Consider these questions:  Is it a credible source?   Is it a reliable source? Is the information current? Is the article based on opinion or facts? (In other words is it biased?)  Look at our notes in class and in the book on how to determine the usefulness of a source.

A reflection simply explains how this source was useful to your research.  How did you use it to back up your presentation or shape your argument?   Why did you like this source? Why did you think it was helpful?
Works Cited Assignment:  Due on your assigned Speech Day along with first page of all sources.
The attached Works Cited is created in MLA format.  This means that each entry is listed in alphabetical order by the author’s last name.  Also, please notice that each entry is double spaced and the second and any additional lines would be indented.  The first line begins at the left hand margin.

The last citation example includes a reference to the use of the Galileo database.  Notice that it includes complete search information such as specific tools used in GALILEO and also mentions the date that the information was accessed by the person doing the research.
EXAMPLE  Works Cited
***********************************************************************************
Works Cited
Jones, Cindy.  “Memory Retention and Alcohol Use Among Teenage Students.”  Journal of Brain Cognition.  8 (2007): 8-9

Stetson, Mark.  “Good News,:  Chocolate Linked to Memory Retention.”  MSN.  5 July 2006.  21 September 2007.  <http://www.msn.com/2006/chocolate.memory/index.html>

Zierling, Betty.   "Increase Your Memory Skills Using Games." Communication Skills.  38.4 (2001): 3-11. Academic Search Premier. EBSCOhost. GALILEO. 25 Sept. 2003 <http://www.galileo.usg.edu>.


For more information on creating a Works Cited in MLA format visit the GHC Library website.  You can enter the website by clicking on the link at the top of the GHC homepage.
Additional Guidelines for Creating a Works Cited List in Communication 1100

The works cited list provides the information necessary for a reader to locate and be able to read any sources you cite in the speech. Each source you cite in the speech must appear in your works-cited list; likewise, each entry in the works-cited list must be cited in your speech. Preparing your works cited list using MLA style is covered in chapter six of the MLA Style Manual, or the Harbrace Handbook which many of you use for your English classes. Here are some brief guidelines for preparing your works cited list. 

List Format

· Begin your works cited list on a separate page from the text of the outline under the label Works Cited (with no quotation marks, underlining, etc.), which should be centered at the top of the page. 

· Make the first line of each entry in your list flush left with the margin. Subsequent lines in each entry should be indented one-half inch. This is known as a hanging indent. 

· Double space all entries.  Double space both within and between entries. 

· Keep in mind that underlining and italics are equivalent; you should select one or the other to use throughout your essay. 

· Alphabetize the list of works cited by the first word in each entry (usually the author's last name), 

Basic Rules for Citations
· Authors' names are inverted (last name first); if a work has more than one author, invert only the first author's name, follow it with a comma, then continue listing the rest of the authors. 

· If you have cited more than one work by a particular author, order them alphabetically by title, and use three hyphens in place of the author's name for every entry after the first. 

· When an author appears both as the sole author of a text and as the first author of a group, list solo-author entries first. 

· If no author is given for a particular work, alphabetize by the title of the piece and use a shortened version of the title for parenthetical citations. 

· Capitalize each word in the titles of articles, books, etc. This rule does not apply to articles, short prepositions, or conjunctions unless one is the first word of the title or subtitle. 

· Underline or italicize titles of books, journals, magazines, newspapers, and films. 

· Use quotation marks around the titles of articles in journals, magazines, and newspapers. Also use quotation marks for the titles of short stories, book chapters, poems, and songs. 

· List page numbers efficiently, when needed. If you refer to a journal article that appeared on pages 225 through 250, list the page numbers on your Works Cited page as 225-50. 

· If you're citing an article or a publication that was originally issued in print form but that you retrieved from an online database, you should provide enough information so that the reader can locate the article either in its original print form or retrieve it from the online database (if they have access). For more about this, see our discussion of electronic sources. 

For more about formatting your works cited page, visit MLA List of Works Cited (from Research and Documentation Online) or visit the GHC online Library for more information on citation.

This page was adapted from http://owl.english.purdue.edu/handouts/research/r_mla.html
Annotated Bibliography Assignment:  Due Date:_____________
For this annotated bibliography, you should evaluate at least five sources.  You are to include a summary, an assessment, and a reflection about each source.  Each annotation should be listed right below the citation of the source. 

Sources include all online, offline, and primary research materials.  These include books, journals, newspapers, television recordings, interviews, surveys, and websites.  Using a variety of sources gives you a better overview of your topic.  Also, depending on your topic the use of both scholarly and popular materials may be appropriate.   Remember, usefulness of sources is impacted by the topic you choose and the points you are trying to make.   As long as the sources you are using are credible and you make any arguments in your presentations using ethical persuasion (persuasion in the best interest in the audience that is not false or misleading) then using popular sources may be acceptable.
Below is an example of one annotated citation.  Remember you need five.   Please use the following heading format and include a title for your topic.

******************************EXAMPLE***********************************************************

Susan Smith

Mrs. Johnson

COMM 1100

15 October 2007

Five Ways to Improve Your Memory:  An Annotated Bibliography
Green, Barry.  The Incredible Inner Working of the Human Mind and Information Retention.  New Jersey:  McGregor Press, 2006.


This book is about how people can improve their memory by understanding how the brains functions.   Barry Green explains how proper nutrition along with sleep and exercise improve the efficiency of brain synapses and thereby increases information retention.


The author of the book, Barry Green, is a respected authority in the field of Brain Cognition.  He has a PhD from the University of Illinois and has published three additional articles in respected scholarly journals on memory function in humans.  He cites several respected sources as a basis for some of his information as well as includes recent studies conducted by the Association of Brain Cognition.  Mr. Green’s statements are all backed up by verifiable studies and his opinions follow logically from these studies.


This book was helpful to my presentation in that it identified several specific ways that memory function can be improved.  This provided support for each of my five points by providing supporting material such as statistics, testimony, and explanation.

************************************************************
The ability to identify, locate, evaluate, and use information effectively. 








